How Virtual Assistants are Shortlisted Selected and Hired by
Outsourcing on Freelance Websites Online

Many small businesses, companies and even solo entrepreneurs utilize the skills and flexibility of
outsourced staff such as virtual assistants to help them with the running of their businesses.
Outsourcers do not have to be people from overseas. Larger corporations may refer to the process of
removing entire industries to cheaper overseas markets. But an outsourced virtual assistant may just
be a local stay at home mom who wishes to work from home. With the efficiency and effectiveness
of doing things online more and more people are hiring virtual assistants.
There are two main ways to outsource a virtual assistant; one is offline and the other online. In
regards to offline, many local employment agencies often have a roster of freelancers at their
disposal. These virtual assistants can come with impressive credentials and skills in the areas of book
keeping, office admin, graphic design and various database packages. They provide flexibility to
businesses that do not require someone to actually 'be there' at the office. After the employment
agency has screened it's prospective outsourcers, the process to link them to various business is
pretty self-explanatory.
For a solo entrepreneur there are many online opportunities to find a virtual assistant to outsource.
Large, secure and reputable sites such as Odesk, Elance and Freelancer now make the process of
finding a willing and experienced virtual assistant an easy one. You can look up freelancers by
experience, skills, and you are the one who decides how much to pay them. The process is nowhere
as laborious as a real life job seeking and interview process. All that is required is that you post up a
job description, a possible budget and a time frame and dozens of people will come to you.
Virtual Assistants can come in all types and sizes. In most cases they are just ordinary people like you
who have worked successfully in 'brick and mortar' type businesses for years. However, now they
have ditched the 40-minute commute to the city, the traffic jams and decided to work from home
advertising their services on freelance sites such as those above. In a majority of cases, if you have a
clear job description, and a reasonable budget you will still get a cheaper quote if you go online. You
will find yourself spoilt with choice, and with so many skilled individuals you will always find the right
person for the job.
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